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Pinnacle School #35 
Parent Handbook 

2017 - 2018 

 
 
 

 
Brenda Torres-Santana, Principal 

Valerie Holberton, Assistant Principal  
Arlene Surita, Parent Liaison  

194 Field Street, Rochester NY 14620 
Phone:  585-­­271-­­4583  

Fax:  585-­­935-­­7435   

 

OUR VISION  
At Pinnacle School No. 35 we work collaboratively with families and the community to 

educate students, encouraging creative life-­­long learners whose achievements and 
differences are both recognized and celebrated.  

 
 

OUR MISSION  
School No. 35 integrates the Common Core Curriculum, fosters academic and social-­­ emotional 

growth, support academic excellence, positive character and citizenship. We create a safe 
learning environment where students are engaged and develop as critical thinkers and 

productive members of society.  
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School #35 Policies and Procedures 

A Absences - Occasionally it is necessary to keep your child out of school. The only reason a child should 

miss school is for illness, appointments for the child, or family emergencies. If you child is going to be absent 

for the day please call the school office at 271-4583 before 9:00 am. When your child returns to school, send 

a note with him/her to the teacher stating the date of the absence and reason for the absence. 

 
Accidents/Illness - Initial treatment is given to students with minor injuries when an accident occurs in school. 

The school notifies a parent or guardian when medical care may be needed for an injury or illness, provided a 

telephone number is listed with the school. Please keep the school informed of changes in your telephone 

number and the number of someone else who may be called in an emergency. In the event a parent 

cannot be reached by phone, a note of treatment will be sent home with the child. 

 
Address Change - It is important that the school always has the most current address and phone number for 

each student. If you move during the school year be sure to notify the office of the change. Your child may be 

eligible for transportation if your new address is more than 1.5 miles from school. Proof of address is needed 

to complete the process. 

 
Administrators - School No. 35 has an open-door policy. If you have a concern about your child, please speak 

first to your child’s teacher before contacting an administrator. Administrators can be contacted by calling 271-4583 

and leaving a message with the school secretary. Administrators will get back to you promptly.       

Arrival - 9:00 am - FIRST BELL- DOORS OPEN TO ALL STUDENTS 

The doors will be open for all students. Kindergarten and 1st grade students will report to the cafeteria for 

breakfast where they will be welcomed by their teachers. Students in grades 2-6 will report directly to their 

classrooms for breakfast. 

 
Exit 1 stairwell is to be used by students in the following classrooms: 202, 204, 205, 206, 208, 209 and 210 

 
Exit 6 stairwell is to be used by students in the following classrooms: 217, 222, 223, 224, 226, and 227. 

 
9:15- SECOND BELL 

Any late bus students arriving after this time will report directly to class and do not need to stop to get a late 

pass from the main office. 

 
9:25- LATE BELL SOUNDS 

Any students arriving after this bell will get a late pass from the main office. 

At this time announcements will be made. The instructional day starts and Specials begin. 

 
Attendance - It is very important that your child develop a habit of good attendance. Students between the 

ages of 5-17 are required by New York State law to attend school every day school is in session. Please provide 

a written excuse for any tardiness or absence within 5 days of the occurrence. You may receive an 

Attendance Letter or a Home Visit by a staff member during the school year in regards to 

attendance. 
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B Breakfast - Breakfast will be provided at no cost to our students this year. Breakfast will be eaten in 

classrooms, except for K-1 students who will eat in the cafeteria. An application for every student in 

the building must be on file whether or not you are eligible for free or reduced meals. 

 

C Cell Phones/Electronics- We encourage all children to keep cell phones at home.  We understand the 

need for some children to have a phone in their possession at school in order to maintain contact with parents 

before and after school. If a phone is brought to school we ask they remain in the child’s book bag and in 

the off position. If a cell phone is found on a child, rings, or is found to be on during the school day, the 

following procedures apply: 

 
First Offense - Teacher will ask the child to put the phone away and bring it home and not to bring it again. 

Second Offense - Teacher will confiscate the phone and return it at the end of the day, asking the child not 

to bring it again. 

Third Offense - Administration will be called and confiscate the phone. The parent will be contacted and must 

come in to conference and pick up the phone. 

 
Please note: The school is not responsible for lost or stolen phones. 

 

Code of Conduct - The purpose of the RCSD REGULATIONS OF INTERVENTION AND DISCIPLINE is to 

set standards for student, parents and community members’ behaviors that promote an environment conducive to 

learning, safety and order in school. It is our goal to provide students with a safe and secure learning environment 

at School #35. In order to do that, we need to have rules for all members of our community.  Your cooperation 

and support is greatly appreciated. 

 
Conduct Rules 

All District students have the responsibility to: 

1. Work to the best of their own ability in all academic and extracurricular pursuits and strive toward their 

highest personal level of achievement. 

2. Attend school every day unless they are legally excused, and be in class on time and prepared to learn. 

3. Contribute to maintaining a safe and orderly school environment that is conducive to learning and to 

show respect to other persons and to property. 

4. React to direction given by teachers, administrators and other school personnel in a respectful, positive 

manner. 

5. Be familiar with and abide by all District policies, rules and regulations dealing with student conduct. 

6. Work to develop mechanisms to control their anger. 

7. Ask questions when they do not understand. 

8. Seek help in solving problems that might lead to discipline. 

9. Dress appropriately for school and school functions and whenever on any school district property or at a 

school function wherever located; obey the District Dress Code and any additional dress standards 

adopted for particular schools (see “Student Dress Code,” §5300.25). 

10. Accept responsibility for their actions. 

11. Report to school officials any information which may help to prevent danger or injury to others in the 

school community. 

12. Conduct themselves as representatives of the District when participating in or attending school functions 

and hold themselves to the highest standards of conduct, demeanor, and sportsmanship. 

13. Conduct themselves with civility towards other students, faculty, staff, administrators, parents/guardians 

and visitors. 
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Students who violate these areas or procedures will be given consequences. Please support the school by 

meeting with administrators/teachers when asked to resolve discipline issues. The rules of the Code of Conduct 

focus on areas of safety and respect. Students who are found to be in violation of the Code of Conduct could 

face any of the following consequences: 

 
 Verbal and written warning along with home contact 

 Removal from classroom for up to 1.5 hours 

 Out of school suspension (short term 5 days or less) 

 Out of school long-term suspension (more than 5 days) 

 
If you would like further details please see the RCSD Code of Conduct see the link to the full policy on our 

School Website or speak to an administrator or the Parent Liaison about this. 

 
Code of Conduct: Dress Code - School #35 is committed to provide a learning environment that is safe and 

focused on learning. Students’ appearance is an important part of this goal. Students’ dress, grooming and 

appearance shall be safe, appropriate and should not disrupt or interfere with the educational process. Please 

support and help us to maintain an environment that is safe and conducive to learning. Please keep this in 

mind when selecting your child’s clothing and footwear. 

 No pants worn below the waist 

 No hats or” hoodies” 

 No short shorts/skirts 

 No halter/open back tops 

 No spaghetti strap/strapless shirts 

 No flip flops 

 
Communication - Home to school communication is an essential part of student success. A home- to-school 

communication folder will be provided and will come home daily with your child’s homework and any other 

necessary information. An agenda will also be provided for students in grade 2-6 check frequently for 

assignments and written communication between parent and teacher. School #35’s phone number is 271-

4583. Please remember that teachers cannot take phone calls during instructional time. You will be forwarded 

to their voicemail and they will return your call as soon as they are able. 

 
Conferences - Parent Conferences are scheduled two times during the school year. Watch for information 

sent home from your child’s teacher and check the City School District calendar. If at any time during the 

school year you would like to have a teacher-parent conference, please send a note to your child’s teacher. 

D Dismissal - Student dismissal begins at 3:35. Please make sure you have made arrangements for 

your child’s pick-up. Please wait outside of the building for students. Those Students who walk will be picked 

up at the back of the school on Laburnum St. It is expected that all students will be picked up on time each 

day that school is in session. 

If your child takes a bus to and from school they will always be put on the bus at the end of the day 

unless a written note has been brought in to the teacher. If you choose to call instead of sending in a written 

note, we cannot guarantee that phone calls will reach the teacher in time for a change in that day’s dismissal 

plan. Calls taken after 3:30 cannot be honored as there is no way to contact teachers during the dismissal 

process. 

It is our hope that dentist and doctor appointments can be made after school hours or on Saturdays, if possible. 

If this is not possible and your child has an appointment and must be released from school early you need to 

send a note indicating the time you will pick him/her up. Students will be called down to the office upon your 

arrival. 
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E Early Pick-Up - If you need to pick up a student from school prior to dismissal time, please notify the 

teacher by writing a note and sending it to school with your child that morning. Students will only be sent 

to the office for early pick-up after the parent arrives at the school. Please remember: your child 

can only be released to the designated persons listed on the Emergency form.  Please do not send 

anyone under the age of 18 to pick up your child. 
 

Emergency Forms - Each year parents are asked to complete an emergency form and return it to school. It 

is critical that this form always has the most current address and phone numbers where a parent or guardian 

can be reached in case of emergency. Your child can only be released to the designated persons listed 

on this form. Please do not send anyone under the age of 18 to pick up your child.  Please notify the school 

office if you need to update this list during the year. 

 
Excuses - When your child is absent from school it is required that you send in a written notice stating why 

he or she was not in school. This note must be brought in upon their return. Otherwise, they will be marked 

illegally absent. 

 
Emergency Plan - School #35 has emergency plans in place in the event of any type of emergency. The 

plans are developed in cooperation with the City School District, the City of Rochester, the County of Monroe 

and the State of New York. In the event of an emergency, parents will often choose to come to school to get 

their children. We ask that the following procedures are followed for the safety of all children in the event an 

emergency is declared. 

 
EMERGENCY RELEASE PROCEDURES FOR PARENTS 

Please do not call the school.   We need to keep lines open in case of emergencies. 

 Listen to the radio or TV for details. 

 Park on Laburnum or another side street. Do not park on Field Street in front of the school. We need to 

keep this open for buses and emergency vehicles. 

 Use the Field Street entrance. 

 In a calm manner, come into the building. We don’t want to get children anxious or upset. We want 

them to feel that everyone is trying to keep them safe. 

 Have a form of identification (e.g. Driver’s license, etc.) ready in case it is needed to release your child 

to you. 

 Patiently come to the main office to sign your child out of school we will call for your child to report to 

the office where you can pick them up. 

 

F Fire Drills - Twelve practice fire drills and two emergency drills are required to be held each year. 

Generally, these practice drills are held on days when the weather is mild enough for children to go outside 

without a coat. 

 

H Home-Baked Goods - It is policy not to accept any home-baked goods to be shared with our students. 

This is based on a recommendation from the Monroe County Health Department. Purchased items are fine for 

special occasions. 

Homework - It is Rochester City School District policy that children receive homework each day. Each 

classroom has a procedure for homework. Be sure to know what the expectations are for homework in your 

child’s classroom. 

Homework helps learning and is assigned to: 

 Reinforce concepts and skills learned in the classroom. 

 Provide practice with newly learned skills.  
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 Develop independent study habits. 

 Develop positive habits in planning for and meeting deadlines. 

 Teach efficient use of time. 

 Learn to use home and community resources. 

 Make up work missed because of absence. 

 Provide enrichment beyond what is possible in the classroom. 

 Provide additional practice in research skills and the ability to communicate ideas in verbal and written 

form. 

 Review materials learned earlier in preparation for tests and other class work. 

Homework Hotline - Students who need assistance with homework are invited to call Dial-A-Teacher for 

assistance. You should call 262-5000 from 4:00 to 7:00 pm Monday through Thursday for assistance with 

homework.  There is no charge for this call or the assistance. 

 

I Internet Sites – A permission slip will be sent home regarding accessing Internet sites in school. You must 

return this permission slip to your child’s teacher if you want him\her to use the Internet. 

The following is a list of Internet sites that offer extensive information about education: 
www.rcsdk12.org - Rochester City School District 

www.rcsdk12.org/35 - School 35 

www.nysed.gov - New York State Education Department 

www.ed.gov - US Department of Education 

 

K Keys - Students are not permitted to wear a house key around their neck during the school day. Key 

chains around the neck pose a safety issue to all students. If your child needs to carry a house key to school 

they need to leave it in a pocket or backpack during the day. 

L Late Pick-Ups- If your child/children walk to school and the teachers are unable to make contact with 

parents during the dismissal process, students will be brought to the office. Teachers will make all attempts to 

contact the parent and get an arrival time. Upon your arrival in the office, please sign out children on the Late 

Pick-Up clipboard and make sure to contact the administrator in charge to verify your arrival. Make sure the 

school has current contact information and a completed Emergency Contact Sheet in order to facilitate this 

process. 

Our Parent Liaison or an Administrator will contact any family that demonstrates a pattern of frequent late 

pick-up behaviors to identify the cause and design a solution. 

Library - Parents are encouraged to visit the public library with their children on a regular basis. Students will 

also visit the school library with their class. Students should be reminded to take good care of all books, but 

especially books on loan from the library. There will be a charge to families for any lost materials from the 

library. 

Lunch - If students bring a drink to school it may not be in a glass container. Students are not allowed to bring 

soda to school.  Lunch will be provided to those students that choose not to bring a lunch at no charge. 

 

M Medication - City School District regulations require that all medication be given only by doctor's written 

order and dispensed from a pharmacy-labeled container. Medication should be given in school only if times 

cannot be arranged for all doses to be given outside of school hours. If medication cannot be given at home 

and your child must take medication in school please contact the school nurse for the policy. 

Children may never carry medication to take at school. 

  

http://www.rcsdk12.org/
http://www.rcsdk12.org/35
http://www.nysed.gov/
http://www.ed.gov/
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O Open House - This will be a combined Curriculum Night event. The date will be identified on the district 

calendar. This is an opportunity for parents to come into school to meet their child's teacher, see the classroom 

and learn about the curricula/grade level expectations. You will have an opportunity to sign up for a conference 

if needed at the open house. Conferences will be scheduled at a later time in the school year.  We hope to see 

you at this important event. 

P Parent Liaison - The Parent Liaison’s primary responsibility is to work with parents, staff, and students 

to involve parents in their children’s education. The Parent Liaison’s activities are supervised by the principal 

and may include: 

 tracking attendance 

 home visits concerning absences 

 coordinating school and family functions 

 notifying parents of building and District programs and events 

 recruiting parent volunteers to help in the school 

Parents are encouraged to contact the Parent Liaison regarding any parent concerns at 271-4583. 
 

Parent Involvement Policy - Pinnacle School No. 35   District Level: 

All buildings must involve parents in school matters. 

Incorporation of different bodies in school in which involvement may occur. For example: 

 School-Based Parent Reps 

 Advisory Boards for programs 

 Parent groups 

 PTO 

 District-wide Parent Council 

School No. 35: 

All parents in the school should be involved at different levels: 

 School-Based Planning Team (elected positions) 

 Parent Organization - PTO 

 Participatory: 

Ÿ Classroom Activities/Levels 

Ÿ School 

Ÿ Community/Home 

School Comprehensive Education Plan (SCEP) drives all parent engagement efforts. 

Parent Teacher Organization - School No. 35’s PTO creates a school community by sponsoring fun family 

activities that support the school’s literacy goals, raising money for the school, and showing support and 

appreciation for teachers. The PTO sponsors the annual, ever-popular Bingo Night, Storytelling, school carnival, 

among many other activities. The PTO is a great way to meet other parents and support School No. 35. The 

PTO meets the 2nd Tuesday of each month. Baby-sitting is provided. 

Parents are the PTO!  Please join us! 
 

Parent Visitation - Parents and other visitors are to follow code of conduct followed by all students and staff 

in the RSCD, to conduct themselves with civility towards students, faculty, staff administrators, 

parents/guardians and other visitors. This contributes to maintaining a safe and orderly school environment 

that is conducive to learning for all. We value the important role you play in your child’s education, the school 

community and welcome your presence in the building. Please be familiar with and abide by school policies 

and rules for building visitation. If you have any concerns please see administration. 
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Parking - For safety reasons, parents should not drop off students at the main entrance to the school on Field 

Street during arrival and dismissal times. Please park on the side streets and walk your child to the main door. 

There is no parking on Field St. cars will be ticketed by the police. Visitors to School No. 35 can park in the 

school parking lot, if space is available. It is usually best to park on the side streets near the building. 

 

Personal Property - School #35 is not responsible for articles of personal property stolen from students. 

Students should keep valuables at home and only bring items to school that are necessary for learning. 

Students should not bring cell phones, electronic devices (such as MP-3 players/electronic games), 

sports equipment or toys of any kind to school. 
 

Physical Education - The New York State Commissioner of Education has mandated that all students take 

physical education. Rochester City School District policy requires students to wear sneakers and shorts to 

physical education classes. Rubber-soled shoes and warm-up suits are unacceptable. The only exceptions are 

for religious or medical reasons with a statement from a clergyman or physician. While participating in physical 

education classes, sneakers must be properly laced and tied (or “Velcro”) for safety reasons. Long pants/skirts 

can become caught on equipment and be restrictive. Our gym is comfortably heated throughout the year. 

Note: Children should wear their shorts under street clothes which can be easily removed before coming to 

the gym. 

 

R Report Cards - Report cards are sent home four times during the year. (November, February, April, June) 

6
th grade report cards are aligned with the format that students in grades 7-12 receive. If you 

have specific questions, please see child’s teacher. 

 
Restorative Practice - reflect a philosophy that holds that all communities are based on relationships.  The 
stronger the relationships become, the less likely wrongdoing will occur and the more likely wrongdoing can be 
repaired if it does occur.  

Benefits of this approach are:  
 Respect:  listening to others’ opinions and valuing them 
 Responsibility: being accountable for actions taken 
 Restoration: repairing harm that has been caused 
 Reintegration:  ensuring all remain included and involved 
 Relationship:  developing caring connections and finding common ground 

 
Some of our Restorative Practices include:  

 Classroom Meetings:  Each Tuesday, our entire building will hold class meetings from 9:25-9:50am. 
Classroom Meetings will focus on common character themes. Staff will use weekly guided questions and 
activities to help support a responsible, respectful and safe learning environment while strengthening 
relationships.  

 School Wide Briefings:  Our entire school community will come together every other Wednesday and 
hold a school wide Morning Meeting where we will highlight student performance, academics, character 
development, concerts, celebration, etc. A sub-committee has been formed to begin and monitor this 
initiative however the intention is for it to become a teacher led program from week to week.  

S School Based Planning Team - The School-Based Planning Team (SBPT) sets instructional policies for 

School No. 35. It consists of administrators, teachers, paraprofessionals, and parent representatives. Two 

parent representatives are elected, usually serving a two-year term. The SBPT is an important way parents can 

have direct involvement in determining School No. 35’s direction. Decisions made by the SBPT have guided 

School No. 35’s School Comprehensive Education Plan. 

 
School-Wide Positive Behavior Supports (SWPBS) - The goal of this initiative is to improve social 

competence, develop environments that support academic success and contribute to an increase in our school’s 
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capacity to address the behavioral support needs of all students and staff effectively and efficiently. Students 

are expected to be respectful, responsible, safe and ready to learn. Regular, predictable, positive learning and 

teaching environments have been established; adults and peers have been trained to serve as positive role 

models, teaching and modeling behavioral expectations; and a system has been developed for providing regular 

positive feedback and recognition. 

T Tardiness - Students are considered tardy at School #35 if they are not in their seats at 9:15 am each 

morning school is in session. Every instance of tardiness requires a written excuse from the parent stating the 

reason.  We encourage students to be on time for school. 

Transportation - Children who live more than 1.5 miles from school qualify for transportation. If you have 

questions about transportation to School #35 you should call school (271-4583) and ask to speak with someone 

about transportation. You may also contact the Transportation department at 336-4000. Change in 

transportation requests must be made to the school with supporting documentation. Changes may take up to 

5 days to go into effect. Parents are responsible to transport children during this time period. 

 

If your child is suspended from a bus and a conference is requested, transportation will not be reinstated until 

the school is notified that the meeting was held. All absences that are bus related due to suspensions or bus 

changes are considered unexcused. 

U Uniform – Students should come to school daily wearing the school uniform.  The school uniform colors 

are as follows: 

      Shirt or Blouse:  White, Navy, Soft (Sky) Blue, Yellow 

      Pant or Skirt:  Navy Blue, Black or Khaki (Cream) 

      Polo Shirt:  White, Navy Blue, Soft (Sky) Blue, Yellow, solid colors NO LOGO’S 

V Visitors - Parents and other visitors must always go directly to the Main Office when visiting 

School #35 for any reason. All visitors to the building must use the main entrance on Field Street at all 

times. You will be given a Visitors Pass to wear while you are in the building. In most cases, visitors will be 

escorted to their destinations. This policy is enforced to ensure the safety of your children. 

Parents should go to the Main Office when coming to pick up their children during the day. Please do not linger 

in the main hallway without signing in. Parents must wait outside for children to exit the building at the end of 

the school day. Students will be released to their parents, legal guardians and other adults whose names are 

registered with the school office. Parents must sign a child out in the Main Office before they can leave the 

school building. 

Volunteers - Adult volunteers are welcomed and needed at School #35. If you are interested call the Parent 

Liaison and leave your name and the times that you would be available to volunteer. Parents and family 

members are needed to volunteer in a variety of places that may not include your child's classroom. The use 

of volunteers in the classroom is left to the judgment of the teacher. 

W Weapons - Weapons (real or toy) are never allowed in school and may result in a long-term suspension 

out of school. Weapons can include anything that could cause an injury, including toy guns, cap guns, or 

anything that resembles a knife or a gun. 
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                                    ROCHESTER CITY SCHOOL DISTRICT 

2017-2018 SCHOOL CALENDAR 
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2017-2018 Early Dismissal Days for all Students 
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RCSD PINNALCE SCHOOL 35   

2017-2018 School Calendar 
 

August 31, 2017: Back-to School Orientation: 
Kindergarten: 11:00 am-12:00 pm; Grades 1-6: 12pm-1:00pm  
Pinnacle School # 35 Family Outreach Picnic: 12-1:30 pm 

 
September 28, 2017--5:30 pm--7:00 pm 

    Recruitment Night & Curriculum Night: 
 
Names and Dates of Other Major School-wide Events 

Coffee and Conversation with the Principal and Assistant Principal - Sept 12- 8:15-8:55 am 
PTO- Meeting - September 14, 2017- 4-5 pm  
Buzz Celebration - September 27, 2017 
PTO-Meeting - October 12, 2017-4-5 pm 
Hispanic Heritage Celebration- October 18, 2017 
PTO & SBPT- Parent Outreach Night-ELA & Math-Make and Take it -October 19, 2017-5:30-7:00 
Buzz Celebration - October 18, 2107 
PTO- Meeting- November 09, 2017-4-5pm 
Awards Assembly - November 15, 2017 
PTO & SBPT- Parent Outreach Night -Bingo for Books-Literacy Connection - November 16, 2017-5:00-6:30 
Coffee and Conversation with the Principal and Assistant Principal - December 5, 2017- 8:15-8:55 am 
PTO- Meeting - December 14, 2017- 4-5 pm 
Winter Concert - December 20, 2017-5-7pm 
Buzz Celebration- December 20, 2017 
PTO & SBPT- Parent Outreach Night -Movie Night (Math Connections) - January 11, 2018- -5:00-7:00 
Buzz Celebration - January 17, 2018 
PTO- Meeting - February 08, 2018-4-5 pm 
Awards Assembly/Gallery Walk Prism - February 07, 2018 
Buzz Celebration - February 07, 2018 
Black History Celebration - February 07, 2018 
PTO-Meeting - March 08, 2018-4-5 pm  
PTO & SBPT-Parent Outreach Night-Health and Wellness Night - March 22, 2018 -5-7 pm 
Buzz Celebration - March 21, 2018 
Coffee and Conversation with the Principal and Assistant Principal - Sept 12- 8:15-8:55 am 

    PTO-Meeting - April 12, 2018-4-5 pm  
PTO & SBPT-Parent Outreach Night- Garden Night - April 19, 2018-5:30-7:00 
Awards Assembly - April 18, 2018 
Buzz Celebration - April 18, 2018 
PTO-Meeting - May 3, 2018-4-5 pm 
PTO & SBPT- Parent Outreach-Morning Muffins with Mom- May 10, 2018-8:15 am 
Spring Concert - May 16, 2018-5-7pm 
Buzz Celebration - May 16, 2018 
PTO-Meeting - June 7, 2018-4-5pm 
PTO & SBPT-Fathers and Donuts - June 14, 2018 8:15am 
Buzz Celebration - June 20, 2018 
PTO & SBPT- School Carnival - June 15, 2018- 9:30am-3:00 pm 

 
      Kindergarten Moving Up Ceremony - June 21, 2018- 10:00 AM 
     6th Grade Moving- Up Ceremony – June 21, 2018 – 1:00 PM 
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